HR EXCHANGE FORUM

Mission of the Forum

The aim of the forum is to provide members with an opportunity to exchange information on any Human Resources issues, including pay and benefits, in the local area and to build up a database of high quality data on these for member’s exclusive use, whilst maintaining company anonymity.  Why a forum?  A forum enables members to exchange data confidentially, to discuss problems and solutions, to action topics of common interest - and all of this in an environment where members share with people they know and trust.

Terms of Reference

The crucial element of running a successful forum is based on mutual trust and respect and being able to rely on other members’ discretion in dealing with shared data.  This requires some simple Terms of Reference to which everybody subscribes:

· Corporate HR Partners Ltd will facilitate and operate the club, on a non-profit making basis and will be permitted to charge an annual fee to members to cover the costs in doing so.

· Membership is open to employing Companies in the Thames Valley and West London and surrounding areas excluding HR and Recruitment Consultancies.

Member Companies will pay the annual fee which will be reviewed from time to time by           Corporate HR Partners, plus the cost of any meetings which are charged at cost.

· Payment of invoices for meetings, seminars and membership must be received within 30 days.  Consistent late payers will be temporarily removed from the mailing list until payment has been made.


Each organisation will be represented by named individuals only, from the members of the HR Department, and these members are encouraged to attend meetings regularly at least once a year.

· Changes in member company representatives should be notified to Jacquie Mahoney as soon as possible who will then update the distribution list and notify Forum members. 


A directory of all members is maintained to include addresses and contact details, and a list of member Companies is displayed on the Corporate HR Partners Ltd website, with Company agreement.  The email distribution list is strictly confidential and must not be divulged to anyone outside the Forum.

· Existing Members may make referrals of potential new members to Corporate HR Partners Ltd.  Members who refer three new members who subsequently join the Forum will receive a voucher to a CHRP-run seminar of their choice.


Members agree to share data with other members through shared surveys and any shared data supplied will only be for the use of members, and not to be circulated amongst other managers in their companies in a manner which makes other members identifiable.

· Where data is input, each organisation must submit all the data that they have on a particular topic, selective input is not acceptable.


The data is owned by the membership and is maintained by Corporate HR Partners Ltd, who will make this available to members via reports and the Company website.

· All information shared amongst Members is strictly confidential and must not be shared with anyone outside membership of the Group. Failure to observe this may result in a termination of membership of the Forum.


Corporate HR Partners will appoint a Co-ordinator of the Forum and members may either send communications to the co-ordinator or directly to the members of the group.  


The members’ mailing list is confidential and should never be forwarded to anyone outside of the group.

· Operating Rules:

· Emails from Corporate HR Partners Ltd regarding the Forum, e.g. notice of meetings, seminars, etc., will be preceded by HRXF/CHRP to denote that it comes from the Coordinator.

· All emails to the Forum must be preceded by 'HRXF' in the subject line.  This identifies the sender as a legitimate member of the Forum and enables emails to be easily recognised.

· Any Member requesting information must collate answers and submit them to Corporate HR Partners Ltd for inclusion in the Members Area of the CHRP website.  This will significantly reduce email traffic to members.

· On replying to a question Members should only reply to the initiator of the question and not the whole group, as all information will be put into the Members Area in the CHRP website for access by all other members.

· All information for sharing amongst the Forum should be sent to the Coordinator at Corporate Hr Partners Ltd, who will acknowledge receipt and confirm when the information will be available for members to access.

· Members are requested to restrict communications to other members to HR related issues.  If in any doubt, please refer to the Coordinator.

Application Form Below
HR EXCHANGE FORUM

APPLICATION FORM

Contact Information

	Surname
	
	First Name(s)
	

	Mr./Mrs./Ms.
	
	Job Title
	


	Company Name

and address
	

	Telephone no.
	
	Mobile
	
	Fax
	

	Email
	


Company Information

	No. of employees in 

W. Thames area
	
	Total no.

Of employees
	
	Other sites/

locations
	


	Products and services
	

	Other nominated company representatives
	


	Priority areas of interest
	


	Have you been referred by an existing HRXF member?
	

	If yes who?
	


	Date of joining
	


Annual membership of the HR Exchange Forum is £175 plus VAT and runs from 1 April to 31 March (invoiced pro-rata for each complete month).

 3 easy ways to apply for membership: 


By post
: 
Complete and return this form together with payment to Corporate HR Partners Ltd,

Centurion House, London Road, Staines, Middlesex, TW18 4AX

By fax

: 
Complete and send this form to: 01784 438008

By email
:
jacquie.mahoney@chrp.co.uk
A VAT invoice will be sent by return.          Fee:
£ 175.00 (plus VAT @ 20%) £ 35.00  Total £210.00
___
Cheque enclosed made payable to Corporate HR Partners Ltd.

___       Please invoice my company

Payments can also be made by BACS transfer.  Please email jacquie.mahoney@chrp.co.uk for further details.
If you need to give us a Purchase Order no. please do so here ……………………..
